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HUONG DAN CAI BAT TAI KHOAN TRONG OUTLOOK

1. Mg’)’ Outlook
2. Bam vao menu Tools va chon E-mail Account§...
3. Tich chon vao Add a new e-mail account va tiép tuc chon Next

| T
| E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

 add a new e-mail account

™ View or AT e ing e-mail accounts
Directory

™ Add a new directory or address book

™ Yiew or change existing directaries or address books

Lo el

= Back I' Close

4. Chon kiéu POP3 rbi tiép tuc chon Next
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Server Type
¥ou can choose the byvpe of server wour new e-mail acount will waork, with,

{" Microsoft Exchange Server

Connect ko an Exchange server to read e-mail, access public folders, and share
dorumerkss

<: ' pOP3 :>

= IMAP

Connect ko an IMAP e-mail server to download e-mail and synchronize mailbos:
fFolders,

= HTTP

Connect ko an HTTP e-mail server such as Hotmail ko download e-mail and
synchronize mailbox Folders,

" additional Server Types

Connect ko another waorkgroup or Srd-party mail server,

< Back m ) Cancel

5. Xuét hién man hinh nhap théng sb bao gém

E-mail Accounts x|

Internet E-mail Settings {POP3)
Each of these settings are required to get vour e-mail account warking.

User Information Sserver Information

our Mame: || Incoming mail server (POP3): I

E-mail Address: I Qukgoing mail server (SMTP): I

Logon Information Tesk Settings

ser Mame: I After Filling out the information on this screen, we
recommend you tesk your account by clicking the

Passwiord: | button below, (Requires nebwaork conneckion)

W Remember password
Test Account Sethings ... |

[ Log on using Secure Password
Suthentication (SPA) More Settings .. |

e

= Back I Mexk = Cancel
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Your Name: Tén ngwoi quan ly e-mail ( vd: Vinno JSC)
E-mail address: Tén dia chi e-mail ( vd: info@vinnonet.com)

Incoming mail server ( POP3): nhap thong s6 vao ctia mail server ( vd: 210.245.87.63) , théng s nay do nha cung
cap dich vu cap cho khach hang.

Outgoing mail server ( SMTP): nhap thong s6 ra ctia mail server ( vd: 210.245.87.63), thong s nay do nha cung
cap dich vu cap cho khach hang.

User name: tén dang nhap ( vd: info@vinnonet.com)
Mat khau: mat khdu dang nhap email ( mat khau nay do nha cung cép dich vu cap cho khach hang)

6. Sau khi dién day da cac théng sb trén ta tiép tuc chon More Settings... man hinh xuét hién

Internet E-mail Settings x|

General  CQubgoing Server | Connection I Advanced I

v Iy oubgoing server (SMTP) requires authenticatin_gi_)
B, —

v |lse same settings as my incoming mail server

- Log on using

Lser: [darme: I

Bassword: I

¥ | Remember password

[T Logom using Secure Fassword Guthentication (SP&)

™ Log on b incaming mail server before sending rmail

0k I Cancel |

Chon thé Outgoing Server rdi tich chon vao & My outgoing server (SMTP) requires authentication, két thic chon
Ok.

7. Tiép tuc chon Next.
8. Bam Finish.
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Congratulations!

Wou have successfully entered all the inFarmation required to
setup wour accounk,

To close the wizard, click Finish,

|l

= Back Finish
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